INSTRUCTION SHEET
Federal Tort Claims Act

Under the provisions of the Federal Tort Claims Act, 28 U.S.C. 2674, which is implemented by Army Regulation 27-20, Chapter 4, the United States Government is authorized to pay money damages for injury or death, caused by a wrongful or negligent act or omission of an employee of the United States if a private person would be liable.

A claimant must first submit such a claim to the appropriate federal agency, e.g., the U.S. Army, for administrative consideration.  This is an absolute prerequisite to later instituting suit.

All claims must be filed within two years after the negligent or wrongful act or omission which caused the injury, damage or death or within two years after the date on which the wrongful or negligent act or omission should reasonably have been discovered.  

If it is your intention to file a claim against the Government, you must comply with the general instructions as set forth on the attached claim forms.  In addition, it will be necessary that you adhere to the following special instructions set forth in this letter with respect to furnishing pertinent information and documentation in support of a claim:

1.  Standard Form 95, Claim for Damage or Injury (in triplicate) – furnish a complete description of the incident, including the name and addresses of responsible authorities to whom you reported the incident.  This form must state the damage claimed as a definite sum of money, or else the claim cannot be considered.  In addition, if a claim is filed for administrative settlement, and is denied, and the claimant later files a lawsuit, the amount recoverable as damages in the suit may not exceed that for which the claim was presented administratively except on proof of newly discovered evidence not reasonably discoverable at the time or of intervening facts relating to the amount of the claim.  

2.  Statement of any witnesses to the incident.

3.  Where property damage is alleged, proof of ownership of such property must be furnished.  Two commercial estimates or a paid repair bill in support of the damage must also be provided.  If totally destroyed, the appraiser must include that fact, stating the total amount of salvage (if any) and you must state how you disposed of the item.

4.  Copy of all hospital and medical bills along with a statement from the doctors setting forth the diagnosis and prognosis of your injuries.  In order to evaluate your medical evidence, it may be necessary, at a future date, for you to submit to a medical examination at a military medical installation.  This office will keep you informed in this regard.

5.  The claim must be submitted in the name of the owner of the property.  If more than one owner, the claim must be submitted in the names of and signed by all parties in interest.  

6.  A claim presented by an agent or legal representative will be made in the name of the owner or injured person, will be signed by and will be accompanied by evidence of the authority of such person to act, i.e. an official legal document.

7.  Please note and complete the section on the reverse side of Standard Form 95 pertaining to insurance.  Any portion of expenses covered by any form of insurance or workman’s compensation should be indicated.

8.  In the event of a subrogated claim, it will be necessary that the insurer and insured either file a joint claim for the total amount of damage or separate claims for their respective interests (additional claim forms may be obtained upon request).  If a joint claim is filed, the names of both the insurer and insured should appear in Item No. 1, “Name of Claimant” and both the insured and representative of the insurer should sign as claimant under Item 13 of each claim form.  The insurer must furnish documentary evidence of authority for the individual signing on behalf of the insurer as well as the documentary proof of subrogation and payment to the insured.  

9.  Any other pertinent information or documentation you may have regarding the incident.  

Army Regulation 27-20 requires that final settlement be achieved within six months from the date, which your claim is filed.  If no favorable consideration, Army Regulation also provides that action on a claim may be deferred until the extent of injuries and damages of all parties involved in the same incident is known.

Any claim or correspondence should be addressed to:


Fort Myer Military Community


Office of the Claims Judge Advocate


204 Lee Ave. 


Fort Myer, Virginia 22211-1199

If you have any questions concerning the filing of your claim, or if you have trouble understanding this instruction sheet, please do not hesitate to call us at:

(703)-696-0761/0762/0763

Your telephone (both residence and business) and zip code numbers are essential to processing of any claim.  

